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manual de alimentacion en el emba alimentacion y

La alimentacion en el &mbito del EMBA (Estudio Multidisciplinario de la Alimentacion) es
fundamental para promover habitos saludables, garantizar el correcto funcionamiento del organismo
y prevenir enfermedades relacionadas con la nutricion. Un manual de alimentacién en el EMBA
alimentacion y proporciona pautas claras y practicas para estudiantes, profesionales y comunidad
en general sobre como llevar una dieta equilibrada y adaptada a diferentes necesidades. En este
articulo, exploraremos en detalle los aspectos esenciales de un manual de alimentacién, sus
componentes, beneficios y recomendaciones para una alimentacién saludable.

¢, Qué es un manual de alimentacion en el EMBA alimentacion y?

Un manual de alimentacién en el contexto del EMBA es un documento que recopila normativas,
consejos, recetas y pautas nutricionales dirigidas a promover una alimentacion saludable y
equilibrada. Este tipo de manual suele ser elaborado por profesionales en nutricion, salud publica 'y
ciencias de la alimentacion con el objetivo de orientar a diferentes publicos.

Su importancia radica en que ayuda a crear conciencia sobre la importancia de la alimentacion en

la salud, proporciona informacion basada en evidencia cientifica y ofrece estrategias practicas para
mejorar los habitos alimenticios.

Componentes principales de un manual de alimentacion

Un manual efectivo debe incluir diversos componentes que aborden todos los aspectos relevantes
de la alimentacion saludable. A continuacion, se describen los principales:

1. Introduccidn y objetivos
- Presenta la finalidad del manual.
- Explica la importancia de una buena alimentacion.

- Establece los objetivos que se pretenden alcanzar con su uso.

2. Fundamentos de la nutriciéon
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- Describe los nutrientes esenciales (carbohidratos, proteinas, grasas, vitaminas, minerales y
agua).

- Explica las funciones de cada nutriente.

- Indica las cantidades recomendadas para diferentes grupos de poblacién.

3. Guias alimentarias

- Incluye recomendaciones sobre la frecuencia y las porciones de los distintos grupos de
alimentos.

- Presenta diagramas visuales como la "Plato de Harvard" o "La rueda de alimentos".

- Sugiere la variedad y moderacion en la alimentacién diaria.

4. Planificacion de dietas
- Proporciona ejemplos de menus equilibrados.
- Ofrece consejos para planificar comidas semanales.
- Incluye recetas saludables y faciles de preparar.
5. Recomendaciones especificas
- Para diferentes edades (nifios, adultos mayores).
- Para condiciones especiales (embarazo, deportistas, enfermedades).
- Para personas con restricciones alimentarias (intolerancias, alergias).
6. Consejos para mejorar la alimentacion
- Cémo evitar alimentos ultraprocesados.
- La importancia de la hidratacion.
- Técnicas para cocinar de forma saludable.
7. Educacion y sensibilizacion
- Estrategias para promover cambios de habitos.

- Programas de sensibilizacién en comunidades y centros educativos.
- Uso de material audiovisual y campanias.
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Beneficios de seguir un manual de alimentacion en el EMBA
alimentacion y

Implementar las recomendaciones de un manual de alimentacion trae multiples beneficios, tanto a
nivel individual como comunitario. Entre los principales, se destacan:

Mejora de la salud general
- Prevencion de enfermedades cronicas como diabetes, hipertension, obesidad y enfermedades
cardiovasculares.
- Fortalecimiento del sistema inmunoldgico.
Optimizacion del rendimiento fisico y mental
- Mejor concentracion y energia.
- Mayor resistencia fisica y recuperacion mas rapida.
Fomento de habitos sostenibles
- Promocion de una alimentacién respetuosa con el medio ambiente.

- Incentivo al consumo de productos locales y de temporada.

Reduccién de costos en salud

- Menores gastos en atencion médica por enfermedades relacionadas con la mala alimentacion.

Recomendaciones practicas para una alimentacion saludable

Para aplicar efectivamente un manual de alimentacion en la vida diaria, es importante tener en
cuenta ciertas recomendaciones précticas:

1. Diversificar la alimentacion
- Incluir diferentes grupos de alimentos en cada comida.

- Asegurar una variedad de frutas, verduras, cereales integrales, proteinas magras y grasas
saludables.
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2. Establecer horarios regulares
- Desayunar, almorzar y cenar en horarios consistentes.
- Evitar saltarse comidas para mantener niveles de energia estables.

3. Controlar las porciones

- Utilizar platos mas pequefios para evitar excesos.

- Seguir las recomendaciones de las guias alimentarias respecto a las cantidades.

4. Favorecer técnicas de coccion saludables

- Hornear, hervir, cocinar al vapor o a la plancha en lugar de freir.
- Reducir el uso de sal y azlcar en las preparaciones.
5. Mantenerse hidratado
- Beber al menos 8 vasos de agua diarios.
- Limitar el consumo de bebidas azucaradas y alcohdlicas.
6. Practicar la alimentacidén consciente
- Comer lentamente y saborear cada bocado.

- Prestar atencion a las sefiales de hambre y saciedad.

Implementacion del manual en diferentes contextos

Vol. 2026, Issue 2

El manual de alimentacion en el EMBA puede adaptarse a diversos entornos y publicos. A

continuacion, se analizan algunos contextos clave:
1. En instituciones educativas
- Incorporar programas de educacion nutricional en el curriculo escolar.

- Promover la preparacion de alimentos saludables en las cafeterias escolares.
- Realizar campafias de sensibilizacion para estudiantes y docentes.
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2. En comunidades y centros de salud

- Organizar talleres y ferias de alimentacion saludable.
- Facilitar el acceso a alimentos frescos y de calidad mediante huertos comunitarios.
- Capacitar a lideres comunitarios en promocion de habitos alimenticios.

3. En el ambito familiar

- Fomentar la participacion de toda la familia en la planificacion y preparacién de comidas.
- Ensefiar a los nifios sobre la importancia de una alimentacion equilibrada.
- Establecer rutinas alimentarias saludables.

Conclusion

El manual de alimentacion en el EMBA alimentacion y es una herramienta esencial para promover
estilos de vida saludables y sostenibles. Al contar con una guia clara y fundamentada, es posible
educar, motivar y acompafiar a diferentes publicos en el proceso de mejorar sus habitos
alimenticios. La clave para el éxito radica en la implementacién constante, adaptada a las
necesidades especificas de cada comunidad o individuo. Incorporar las recomendaciones y
componentes descritos en este manual puede marcar la diferencia en la salud y bienestar de las
personas, contribuyendo a una sociedad mas saludable y consciente de la importancia de una
buena alimentacion.

Manual de alimentacion en el EMBAS Alimentacion y: Guia Completa para Optimizar Tu Nutricion

La alimentacién en el EMBAS Alimentacién y es un aspecto fundamental para garantizar una vida
saludable, prevenir enfermedades y potenciar el bienestar general. Este manual de alimentacion
busca ofrecer una guia detallada, basada en principios cientificos y recomendaciones nutricionales
actualizadas, para que puedas tomar decisiones informadas sobre tu dieta y estilo de vida. En este
articulo, exploraremos en profundidad los aspectos clave de una alimentacion equilibrada, las
pautas especificas para diferentes grupos de poblacion y consejos practicos para aplicar en tu dia a
dia.

¢, Qué es el EMBAS Alimentacion y?

Antes de profundizar en las recomendaciones, es importante entender qué significa el concepto de
EMBAS Alimentacion y. Aunque puede variar segun el contexto, generalmente se refiere a un

programa, plan o estrategia nutricional disefiado para promover habitos alimenticios saludables en
una comunidad, organizacion o individuo. La idea central es ofrecer pautas claras y practicas para
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mejorar la calidad de la alimentacién, considerando aspectos culturales, econémicos y de salud.

El manual de alimentacion en el EMBAS Alimentacion y es una herramienta que busca consolidar
conocimientos y ofrecer orientacién practica para alcanzar una dieta balanceada, adaptada a las
necesidades especificas de cada persona.

Importancia de una Alimentacion Equilibrada
Beneficios de una buena alimentacion
Una dieta adecuada no solo ayuda a mantener un peso corporal saludable, sino que también:
- Mejora la funcién inmunoldgica.
- Reduce el riesgo de enfermedades crénicas como diabetes, hipertension y enfermedades
cardiovasculares.
- Promueve la energia y el rendimiento diario.
- Favorece el bienestar emocional y mental.
- Contribuye al desarrollo y crecimiento en nifios y adolescentes.
Consecuencias de una mala alimentacion
Por otro lado, una alimentacién deficiente o desequilibrada puede ocasionar:
- Obesidad o desnutricion.
- Aumento en la incidencia de enfermedades crénicas.
- Problemas digestivos.
- Baja en energia y fatiga constante.
- Problemas de salud mental y emocional.
Principios Fundamentales del Manual de Alimentacion en el EMBAS
Para disefar un plan efectivo, es esencial seguir ciertos principios que aseguren una nutricién
adecuada y sostenible en el tiempo:

- Diversidad en la dieta

Incluir una variedad de alimentos de diferentes grupos alimenticios para cubrir todas las
necesidades de nutrientes esenciales.
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- Equilibrio y moderacion
Mantener el consumo de alimentos en cantidades que sean proporcionales a las necesidades
individuales, evitando excesos o déficits.
- Consumo de alimentos naturales y minimamente procesados
Priorizar alimentos frescos, integrales y poco procesados para asegurar una ingesta nutritiva
optima.
- Adaptacion cultural y econémica

Respetar las preferencias culturales y las posibilidades econdmicas de cada individuo para facilitar
la adherencia a la dieta.

Componentes Clave de la Alimentacion Saludable
Macronutrientes
Son los nutrientes que el cuerpo necesita en mayores cantidades:

- Carbohidratos: Fuente principal de energia. Se encuentran en cereales, frutas, verduras y
legumbres.

- Proteinas: fundamentales para la reparacion y crecimiento celular. Fuentes: carnes magras,
pescado, huevos, lacteos, legumbres y frutos secos.

- Grasas: necesarias para la absorcion de vitaminas y la proteccion de 6rganos. Optar por grasas
insaturadas presentes en el aceite de oliva, aguacate y frutos secos.
Micronutrientes
Nutrientes en menores cantidades pero esenciales para funciones especificas:

- Vitaminas (A, C, D, E, del complejo B)

- Minerales (calcio, hierro, magnesio, zinc)

Agua



E Balaguruswami Basic Computer Engineering Tutorial Vol. 2026, Issue 2

Es vital para todos los procesos fisioldgicos. Se recomienda una ingesta adecuada, que varia
segun la edad, sexo, clima y nivel de actividad fisica.

Pautas Especificas para Diferentes Grupos de Poblacion

Cada etapa de la vida requiere ajustes particulares en la alimentacion. A continuacion, se describen
las recomendaciones principales para diferentes grupos:

Nifios y adolescentes

- Priorizar alimentos ricos en calcio y vitamina D para el desarrollo 6seo.
- Promover una variedad de frutas y verduras.

- Limitar el consumo de azUcares y grasas saturadas.

- Fomentar horarios regulares de comida y snacks saludables.

Adultos

- Mantener un peso saludable mediante control de porciones.
- Incorporar fibra para mejorar la digestion.

- Limitar el consumo de sal y alimentos ultraprocesados.

- Realizar actividad fisica regularmente.

Personas mayores
- Asegurar una ingesta adecuada de proteinas para evitar pérdida muscular.
- Incrementar el consumo de alimentos ricos en calcio y vitamina D.
- Monitorear la ingesta de liquidos para prevenir la deshidratacion.
- Adecuar la textura de los alimentos segun las necesidades.
Embarazadas y lactantes
- Aumentar la ingesta calérica y de nutrientes clave como acido félico, hierro y calcio.
- Evitar alimentos con riesgo de contaminacion o alergias.

- Consultar con profesionales de salud para orientacion personalizada.

Consejos Practicos para Implementar el Manual de Alimentacion
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Para que las recomendaciones se traduzcan en cambios efectivos, considera estos consejos
practicos:

Planificacion de comidas
- Elaborar menus semanales con variedad y equilibrio.
- Incluir todos los grupos alimenticios en cada comida principal.
Preparacion de alimentos
- Preferir métodos de coccion saludables: al horno, a la plancha, al vapor.
- Evitar frituras y alimentos altamente procesados.
Control de porciones
- Utilizar platos y utensilios adecuados para evitar excesos.
- Leer las etiquetas nutricionales para entender las cantidades.
Incorporacion de habitos saludables
- Comer despacio y masticar bien.
- Evitar comer frente a pantallas para mejorar la conciencia del hambre y saciedad.
- Fomentar el consumo de agua en lugar de bebidas azucaradas.
Educacién y sensibilizaciéon
- Promover campafas de sensibilizacion sobre la importancia de la alimentacion saludable.
- Participar en talleres y actividades que refuercen los conocimientos adquiridos.
Como Evaluar y Ajustar tu Plan de Alimentacion

El proceso no termina con la adopcion de un plan; es importante monitorear y ajustar segun los
resultados y cambios en las circunstancias.

Indicadores de éxito
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- Mantener un peso saludable.

- Mejorar niveles de energia y bienestar.

- Controlar la presion arterial, niveles de glucosa y colesterol si es necesario.
- Sentirse satisfecho y sin antojos excesivos.

Recomendaciones para ajustes

- Consultar con profesionales en nutricion si se presentan dudas o dificultades.
- Realizar cambios progresivos para facilitar la adaptacion.
- Ser flexible y paciente, entendiendo que la alimentacién saludable es un proceso continuo.

Conclusién

El manual de alimentaciéon en el EMBAS Alimentacion y es una herramienta valiosa para promover
estilos de vida saludables y prevenir enfermedades a través de una nutricion adecuada. Es
fundamental entender los principios basicos de una dieta equilibrada, adaptarla a las necesidades
especificas de cada etapa de la vida y mantener una actitud proactiva hacia la educacion
alimentaria. Implementar estas recomendaciones puede marcar una diferencia significativa en la
calidad de vida, promoviendo no solo la salud fisica, sino también el bienestar emocional y social.
Recuerda que la clave esta en la constancia, la variedad y la moderacion.

¢ Listo para transformar tu alimentacién? Empieza hoy mismo, consultando este manual y aplicando
cada uno de los consejos para caminar hacia una vida mas saludable y plena.

QuestionAnswer ¢ Qué aspectos basicos se deben incluir en un manual de alimentacién en el
emba alimentacion y? El manual debe cubrir pautas de nutricion, tipos de alimentos recomendados,
horarios de alimentacién, cantidad de porciones, higiene alimentaria y recomendaciones especificas
para diferentes grupos de edad o condiciones de salud. ¢ Por qué es importante contar con un
manual de alimentacion en el emba alimentacion y? Porque garantiza una alimentacion adecuada,
promueve habitos saludables, previene enfermedades relacionadas con la dieta y asegura una
correcta gestion de los recursos alimenticios en la institucion. ¢ Qué recomendaciones se incluyen
en el manual para garantizar la higiene en la alimentacion? Se recomienda lavar manos con
frecuencia, mantener los alimentos en temperaturas adecuadas, usar utensilios limpios, evitar la
contaminacion cruzada y respetar las fechas de vencimiento de los productos. ¢ Como debe
adaptarse el manual de alimentacion en el emba alimentacién y a diferentes necesidades
nutricionales? Debe incluir pautas especificas para nifios, adultos mayores, personas con
condiciones médicas o alergias alimentarias, asegurando una dieta equilibrada y adaptada a cada
grupo. ¢,Qué papel juegan las porciones en el manual de alimentacion en el emba alimentacion y?
Las porciones son fundamentales para evitar el sobrepeso o desnutricion, asegurando que cada
individuo reciba la cantidad adecuada de nutrientes segun su edad, actividad y necesidades
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especificas. ¢ COmo se actualiza un manual de alimentacion en el emba alimentacién y para
mantener su relevancia? Se actualiza mediante la incorporacién de nuevas recomendaciones
nutricionales, estudios cientificos recientes, cambios en las regulaciones sanitarias y
retroalimentacion de los usuarios y profesionales del sector. ¢ Qué consideraciones culturales y de
preferencias alimentarias se deben tener en cuenta en el manual de alimentacién? Es importante
respetar las tradiciones, gustos y restricciones culturales o religiosas, ofreciendo opciones variadas
y inclusivas que fomenten una alimentacion saludable y aceptada por todos.

Related keywords: alimentacion infantil, nutricion neonatal, guia de alimentacién, alimentacion en
bebés, consejos de alimentacion, alimentacion saludable, desarrollo infantil, alimentacion
complementaria, salud y nutricion, alimentacion en lactantes

Microsoft project server 2013 tutorial

Microsoft Project Server 2013 Tutorial

If you're looking to enhance your project management capabilities and streamline collaboration
across teams, understanding how to effectively utilize Microsoft Project Server 2013 is essential.
This comprehensive Microsoft Project Server 2013 tutorial will guide you through the fundamental
setup, configuration, and usage of this powerful project management platform. Whether you're a
beginner or looking to deepen your knowledge, this guide covers everything you need to know to get
started and optimize your projects.

Understanding Microsoft Project Server 2013
What is Microsoft Project Server 20137

Microsoft Project Server 2013 is an enterprise project management (EPM) solution that integrates
with Microsoft SharePoint Server to provide a centralized platform for managing projects, resources,
and portfolios. It enables organizations to plan, execute, and monitor projects efficiently while
fostering collaboration among team members.

Key features include:
- Centralized project data management

- Portfolio and resource management
- Timesheet and task tracking
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- Reporting and analytics
- Integration with Microsoft Office and SharePoint

Prerequisites for Using Project Server 2013
Before diving into the tutorial, ensure you have:
- Windows Server with SharePoint Server 2013 installed
- SQL Server installed and configured

- Proper permissions and administrative rights
- Basic knowledge of SharePoint and Project Management concepts

Setting Up Microsoft Project Server 2013
Step 1: Installing SharePoint Server 2013
To deploy Project Server 2013, SharePoint Server 2013 must be installed and configured. Follow
Microsoft's official installation guide, ensuring:
- SharePoint is configured in a farm topology suitable for your organization
- Service applications such as Managed Metadata and User Profile Service are properly set up
Step 2: Installing Project Server 2013
Once SharePoint is ready:
- Run the Project Server 2013 installation files.
- Choose the appropriate installation type (standalone or farm).
- Select "Install Project Server” during the setup.
Step 3: Configuring Project Server 2013
Post-installation, you need to:
- Connect Project Server to your SharePoint farm

- Configure service applications
- Set up security and permissions
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- Create enterprise data as needed
Tip: Use the Project Server Service Application to manage project data, resources, and permissions.
Configuring Project Server 2013
Creating Enterprise Resources
Resources are vital for project planning and execution:
- Navigate to the Project Server interface
- Go to 'Server Settings' > 'Manage Resources'
- Add resources manually or import from Active Directory
- Assign resource details like skill set, availability, and costs
Setting Up Enterprise Projects
To create a project:
- Access Project Web App (PWA)
- Click 'New' > 'Project’
- Fill in project details such as name, start date, and project manager
- Define project phases, tasks, and milestones
Configuring Permissions and Security
Ensure appropriate access:
- Use SharePoint groups and permissions

- Assign roles such as Project Manager, Resource Manager, or Team Member
- Fine-tune access to sensitive data and project details

Managing Projects in Microsoft Project Server 2013
Creating and Planning Projects

Learn to effectively plan:
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- Use the Project Web App interface to create new projects
- Break down projects into phases, tasks, and subtasks
- Assign resources and set dependencies
- Define task durations, start and end dates
Tracking Progress and Updating Tasks
Stay on top of project progress:
- Use timesheets for resource updates
- Update task statuses regularly
- Monitor actual vs. planned progress
- Adjust schedules as needed
Managing Resources Effectively
Resource management tips:
- View resource availability and workloads
- Reallocate resources to avoid bottlenecks
- Use resource leveling to optimize utilization
- Track resource costs and budgets
Generating Reports and Analytics
Leverage built-in reporting tools:
- Use predefined reports like Project Overview, Resource Usage, and Task Status

- Customize reports with Microsoft Excel or Power Bl
- Export data for stakeholder presentations

Advanced Features and Best Practices
Using Portfolio Management

Prioritize and select projects:
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- Analyze project proposals
- Evaluate resource capacity
- Use Portfolio Analysis to align projects with organizational goals

Implementing Timesheets and Expense Tracking

Track time and expenses:

- Enable timesheet submissions for resources
- Approve or reject submitted timesheets
- Record expenses and monitor budgets

Automating Workflows and Alerts

Enhance productivity:

- Set up email alerts for task updates, deadlines, or issues
- Use workflows for approval processes
- Integrate with other Microsoft 365 tools for automation

Best Practices for Using Microsoft Project Server 2013

- Regularly update project data to maintain accuracy

- Train team members on using PWA effectively

- Use dashboards for real-time visibility

- Maintain security standards and review permissions periodically
- Backup and document your configuration settings

Common Troubleshooting Tips

- Ensure all services are running and properly configured
- Check permissions if users can't access projects

- Verify network connectivity and server health

- Consult logs for detailed error messages

- Keep your system updated with the latest patches

Conclusion

Vol. 2026, Issue 2
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Microsoft Project Server 2013 remains a robust platform for enterprise project management, offering
extensive features for planning, tracking, and reporting. By following this tutorial, you can set up a
functional environment tailored to your organization's needs, streamline project workflows, and
foster better collaboration among your teams. Remember, successful implementation depends on
proper planning, user training, and ongoing maintenance to maximize the benefits of Microsoft
Project Server 2013.

Additional Resources

- Microsoft Official Documentation for Project Server 2013

- SharePoint Server 2013 Deployment Guides

- Online courses and tutorials on project management best practices
- Community forums for troubleshooting and tips

Start leveraging Microsoft Project Server 2013 today to elevate your project management practices
and drive organizational success!

Microsoft Project Server 2013 Tutorial: A Comprehensive Guide to Mastering Enterprise Project
Management

Microsoft Project Server 2013 is a powerful enterprise project management platform designed to
help organizations plan, execute, and monitor complex projects effectively. As a successor to
previous versions, it offers robust features that integrate seamlessly with SharePoint Server 2013,
enabling improved collaboration, resource management, and reporting. This tutorial aims to provide
a detailed understanding of Microsoft Project Server 2013, guiding users through its core
functionalities, setup, configuration, and best practices for successful implementation.

Introduction to Microsoft Project Server 2013

Microsoft Project Server 2013 is an enterprise project management (EPM) solution that centralizes
project data, enhances team collaboration, and provides powerful reporting tools. It extends the
capabilities of Microsoft Project Professional by offering a server-based environment where multiple
projects can be managed, monitored, and analyzed collectively.

Key Benefits of Project Server 2013 include:
- Centralized project data repository

- Enhanced resource management and allocation
- Customizable dashboards and reports
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- Integration with SharePoint for document management and collaboration
- Support for portfolio management and prioritization
- Security and permissions management at granular levels

Prerequisites and System Requirements

Before diving into the setup and usage of Project Server 2013, ensure your environment meets the
necessary prerequisites:

Hardware Requirements:

- Server with a 64-bit processor, at least 8 GB RAM (depending on scale)

- Adequate disk space for databases and SharePoint content

- Network connectivity with clients
Software Requirements:

- Windows Server 2008 R2 SP1 or Windows Server 2012

- SharePoint Server 2013 installed and configured

- Microsoft SQL Server 2012 or later for the Project Server databases

- Microsoft Office 2013 Professional or Project Professional 2013 for client-side work
Service Accounts:

- Dedicated service accounts for SharePoint, SQL Server, and Project Server services with

appropriate permissions

Installing and Configuring Microsoft Project Server 2013

- Installing SharePoint Server 2013
Since Project Server 2013 relies on SharePoint 2013, install and configure SharePoint first:
- Deploy SharePoint Farm

- Configure Service Applications (Managed Metadata, Search, User Profile, etc.)
- Create a SharePoint Web Application and a Site Collection dedicated to Project Server



E Balaguruswami Basic Computer Engineering Tutorial Vol. 2026, Issue 2

- Installing Project Server 2013

- Run the Project Server 2013 setup on the SharePoint server
- Follow the installation wizard, specifying the SharePoint Farm details
- Choose to install the ?Project Server? features during setup

- Configuring Project Server Service Application

- Navigate to SharePoint Central Administration
- Create a new Project Server Service Application
- Associate it with the SharePoint Web Application and configure service settings

- Setting Permissions

- Assign users to appropriate groups (e.g., Project Managers, Team Members)
- Configure permissions at site, project, and resource levels

- Connecting to SQL Server

- Establish database connections for Project Server Content and Draft databases
- Ensure proper security and backup strategies are in place

Understanding the Core Components of Project Server 2013

- Project Server Interface
Provides a web-based interface for users to access project data, manage tasks, and generate
reports.

- Project Web App (PWA)

The primary portal for project management activities, including task updates, resource management,
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and reporting.

- Project Server Databases

- Published Database: Stores current project data visible to users
- Draft Database: Acts as a staging area for changes before publishing
- Archive Database: Stores historical project data

- Integration with SharePoint

Enables document management, team sites, and collaboration features linked directly to projects.

Creating and Managing Projects in Project Server 2013

- Creating a New Project

- Access Project Web App as a Project Manager
- Use the ?New Project? option

- Fill out project details:

- Name, description, start and end dates

- Calendar selection

- Project type and priority

- Defining Project Tasks

- Import existing plans from Microsoft Project Professional or create tasks directly
- Structure tasks hierarchically into phases or work breakdown structures (WBS)
- Set task dependencies (Finish-to-Start, Start-to-Start, etc.)

- Assign durations and constraints

- Assigning Resources
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- Add resources to the enterprise resource pool

- Allocate resources to specific tasks

- Set work hours, availability, and costs

- Use Resource Engagements for temporary resource requests

- Managing Project Calendars

- Customize calendars for project-specific working hours
- Define holidays and non-working days to reflect organizational policies

- Publishing Projects

- Save and publish projects to make them available to team members
- Publish updates regularly to reflect progress

Resource Management and Allocation

Effective resource management is critical in Project Server 2013.

- Creating and Managing Resources

- Use the Resource Center to add and categorize resources:
- People (employees, contractors)

- Equipment

- Materials

- Define resource details:

- Max units

- Standard and overtime costs

- Availability

- Resource Allocation Strategies

- Assign resources at task level to balance workload
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- Use the Resource Plan to view overall resource allocation
- Identify over-allocated resources with the Resource Usage view
- Adjust assignments or reschedule tasks to resolve conflicts

- Resource Leveling

- Use built-in leveling tools to optimize resource utilization
- Set leveling options to prioritize tasks, minimize overallocation, and maintain project deadlines

Tracking Progress and Updating Tasks

Monitoring project progress is vital for ensuring timely delivery.

- Updating Task Status

- Team members update task completion percentages via Project Web App or Project
Professional

- Use actual start and finish dates to record real progress

- Log work hours and expenses

- Viewing Progress Reports

- Use built-in dashboards to track:

- Tasks completed vs. remaining

- Resource utilization

- Variance analysis

- Customize reports for specific project insights

- Handling Changes and Revisions

- Re-plan tasks as needed
- Reassign resources or adjust schedules
- Publish updates to reflect latest changes
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Reporting and Business Intelligence

One of Project Server 20137?s strengths lies in its reporting capabilities.

- Built-in Reports

- Access via Project Web App or SharePoint
- Reports include:

- Project status

- Resource allocation

- Cost analysis

- Critical path

- Using Excel and Power BI

- Export data for advanced analysis
- Create custom dashboards
- Embed reports into SharePoint sites

- Using PerformancePoint and Visio

- Develop interactive dashboards
- Create visual representations of project schedules and resource flows

Security, Permissions, and User Management

Proper security configuration ensures data integrity and controlled access.

- User Groups

- Assign users to predefined groups:
- Portfolio Managers
- Project Managers
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- Team Members
- Viewers

- Permission Levels

- Configure permissions at site, project, and task levels
- Use permission inheritance or unique permissions as needed

- Managing Access

- Limit editing rights to authorized personnel
- Enable audit trails for changes and updates
- Enforce authentication protocols

Best Practices for Implementing Microsoft Project Server 2013

- Plan Thoroughly: Define project management processes, user roles, and reporting needs before
deployment.

- Train Users: Offer comprehensive training sessions for project managers, team members, and
administrators.

- Maintain Data Integrity: Regularly back up databases and monitor for inconsistencies.

- Standardize Templates: Use project templates to ensure consistency across projects.

- Leverage Integration: Maximize SharePoint and Office integration for collaboration.

- Monitor Adoption: Track user engagement and feedback to improve usability.

- Keep Software Updated: Apply patches and updates to ensure security and performance.

Advanced Features and Customizations

- Custom Fields and Lookup Tables: Tailor project data to organizational needs.

- Workflow Automation: Implement approval workflows for project changes.

- Custom Reports and Dashboards: Use SQL Server Reporting Services (SSRS) or Power Bl for
tailored insights.

- APl and SDK Usage: Integrate with other enterprise systems or develop custom add-ins.

Conclusion
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Microsoft Project Server 2013 is a comprehensive solution for enterprise project management,
offering tools for planning, scheduling, resource allocation, tracking, and reporting. Mastering its
features requires a structured approach?from proper installation and configuration to effective
project and resource management, culminating in insightful reporting. By following this detailed
tutorial, organizations can leverage Project Server 2013 to enhance project visibility, improve
resource utilization, and ensure project success.

Remember: Success with Project Server 2013 hinges on thorough planning, user training, and
continuous process improvement. Whether managing a single project or a portfolio of initiatives, the
platform provides the flexibility and depth needed to meet diverse organizational needs.

QuestionAnswer What are the key features of Microsoft Project Server 2013? Microsoft Project
Server 2013 offers features such as centralized project management, resource management,
timesheet tracking, portfolio analysis, and reporting. It integrates with SharePoint to provide
collaboration tools and enables organizations to manage projects across teams efficiently. How do |
install Microsoft Project Server 20137 Installation involves preparing the SharePoint environment,
installing the Project Server 2013 software, configuring service applications, and setting up user
permissions. Microsoft provides detailed step-by-step guides to assist with each phase of the
installation process. What are the prerequisites for deploying Project Server 20137 Prerequisites
include a supported Windows Server environment, SQL Server for the database backend,
SharePoint Server 2013, appropriate hardware resources, and proper network configurations.
Ensuring all prerequisites are met helps facilitate a smooth deployment. How can | create and
publish a new project in Project Server 2013? To create and publish a project, open Microsoft
Project Professional connected to Project Server, design your project plan, then click 'Publish’ to
upload it to the server. This makes it accessible to team members and stakeholders for collaboration
and updates. What are the best practices for managing resources in Project Server 20137 Best
practices include maintaining an up-to-date resource pool, assigning resources based on availability
and skills, utilizing resource views for workload analysis, and regularly reviewing and adjusting
allocations to optimize utilization. How do | generate reports in Project Server 2013? Reports can be
created using built-in reporting tools like Microsoft Excel and Visio, or via report server integrations.
You can also customize dashboards and use SharePoint-based reporting features to visualize
project data effectively. What are common troubleshooting steps for Project Server 2013 issues?
Common steps include checking service status, verifying permissions, reviewing event logs,
ensuring database connectivity, and consulting Microsoft support resources. Keeping software
updated and backing up configurations also helps prevent and resolve issues. Can | integrate
Project Server 2013 with other Microsoft tools? Yes, Project Server 2013 integrates seamlessly with
Microsoft Office tools like Project Professional, SharePoint, Outlook, and Power Bl for enhanced
collaboration, reporting, and data analysis capabilities. Where can | find comprehensive tutorials for
Microsoft Project Server 20137 Official Microsoft documentation, online training platforms like
Microsoft Learn, and community forums provide detailed tutorials and guides. Many third-party
websites also offer step-by-step tutorials and videos for hands-on learning.
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Microsoft Project Server best practices
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donation sample letter asking for money

Donation sample letter asking for money: An Essential Guide to Crafting Effective Fundraising
Requests

In the world of philanthropy and nonprofit work, securing financial support is crucial for the success
of various projects, community programs, and charitable initiatives. One of the most effective ways
to solicit donations is through a well-written donation request letter. Whether you're reaching out to
individual donors, corporate sponsors, or community organizations, a compelling donation sample

letter asking for money can make all the difference in achieving your fundraising goals.

In this comprehensive guide, we will explore the key elements of an impactful donation request
letter, provide sample templates, and offer tips to ensure your message resonates with potential
donors. By understanding the structure and tone that work best, you can craft personalized,
persuasive letters that inspire generosity and support.

Understanding the Importance of a Donation Sample Letter Asking for
Money

A donation request letter serves as a formal yet personal communication tool that introduces your
organization, explains your needs, and encourages the recipient to contribute financially. Unlike
informal appeals or social media posts, a well-structured letter offers credibility, clarity, and an
opportunity to tell your story compellingly.

Why Use a Donation Sample Letter Asking for Money?
- Personalization: Tailors your message to specific donors, increasing the likelihood of a positive

response.
- Professionalism: Demonstrates your organization?s credibility and commitment.
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- Clarity: Clearly articulates your needs, goals, and the impact of donations.
- Record Keeping: Provides a formal document that donors can reference or include in their
records for tax purposes.

Key Elements of an Effective Donation Request Letter

To maximize your chances of success, your donation letter should include certain essential
components. Here are the key elements to incorporate:

1. A Strong Opening

Begin with a personalized greeting and an engaging introduction that establishes rapport and
context.

2. Clearly State Your Purpose
Explain the specific project, cause, or need that requires funding.
3. Share Your Organization?s Mission and Impact

Provide background about your organization and demonstrate how donations will create meaningful
change.

4. Specify the Donation Request

Be explicit about the amount needed or suggest donation ranges, and explain how the funds will be
used.

5. Highlight the Benefits of Donating
Describe the positive outcomes and potential recognition or incentives for donors.
6. Include a Call to Action

Encourage the recipient to act?whether by mailing a check, donating online, or contacting you for
more information.

7. Provide Contact Information

Make it easy for donors to reach out or submit their donation.
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8. Express Gratitude

Thank the recipient sincerely for their consideration and support.

9. Add a Formal Closing

End with a professional sign-off and your signature.

Sample Donation Letter Asking for Money

Below is a detailed sample letter that incorporates all the key elements mentioned:
[Your Organization?s Name]

[Your Organization?s Address]

[City, State, ZIP Code]

[Phone Number]

[Email Address]

[Website URL]

[Date]

[Recipient?s Name]

[Recipient?s Title or Position]

[Recipient?s Organization or Affiliation]

[Recipient?s Address]

[City, State, ZIP Code]

Dear [Recipient?s Name],

| hope this message finds you well. My name is [Your Name], and | am [Your Position] at [Your

Organization?s Name], dedicated to [briefly state your organization?s mission or purpose]. We are
reaching out to individuals like you who share our passion for [cause or community], and we kindly
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ask for your support in helping us make a lasting impact.
Our Project: [Briefly describe the project or initiative]

At [Your Organization], we believe that [state your core belief or mission]. Currently, we are
launching a vital project called [Project Name], aimed at [explain what the project will do, who it will
benefit, and the expected outcomes]. To bring this vision to life, we need to raise [$target amount],
which will cover [list key expenses such as supplies, facilities, outreach, etc.].

Why Your Support Matters
Your contribution will directly enable us to [list specific benefits or results, e.g., provide scholarships,
build community centers, support disaster relief efforts]. Every dollar donated helps us move closer
to our goal of [specific goal or impact], creating a better future for [target community or
beneficiaries].
How You Can Help
We are seeking donations in the range of [$ suggested donation levels] or any amount you feel
comfortable giving. Your generosity will be acknowledged in our project reports and newsletters, and
donors contributing $[minimum amount] or more will receive a special recognition [mention any
recognition or incentives].
Your Donation at Work
Here?s how your donation will be utilized:

- 70% for direct program services and supplies

- 20% for administrative costs

- 10% for outreach and community engagement
Ways to Donate
You can support us through various convenient methods:

- Mail a check payable to [Your Organization?s Name] at the address above.

- Make an online donation via our secure website: [website URL].
- Contact us at [phone number] to discuss other giving options or corporate sponsorships.
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Tax Deduction and Acknowledgment

As a 501(c)(3) nonprofit organization, your donation is tax-deductible to the extent permitted by law.
Upon receipt of your contribution, we will send you an official acknowledgment for tax purposes.

We Appreciate Your Support

Thank you for considering our request. Your generosity enables us to continue our important work
and positively impact lives. If you have any questions or wish to discuss your donation further,
please do not hesitate to contact me directly at [your phone number] or [your email].
Together, we can create meaningful change. We hope you will join us in making a difference.
Warm regards,

[Your Name]

[Your Title]

[Your Organization?s Name]

[Signature (if printed)]

Tips for Writing an Effective Donation Request Letter

To ensure your letter resonates and encourages donations, keep these best practices in mind:

- Personalize Your Message

Address the recipient by name and reference any prior relationship or connection.

- Be Clear and Concise

Avoid jargon and keep your message straightforward and easy to understand.

- Tell a Compelling Story

Share real stories or testimonials that illustrate the impact of donations.
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- Use a Respectful and Warm Tone

Show appreciation and avoid pressuring language.

- Include Visuals or Branding

Add your logo, images, or project photos to make the letter more engaging.

- Follow Up
Send reminders or thank-you notes after receiving a donation to build lasting relationships.

Conclusion

A well-crafted donation sample letter asking for money is a powerful tool to mobilize support for your
cause. By incorporating essential elements, personalizing your message, and communicating
transparently about your needs and impact, you increase the likelihood of inspiring generosity.
Remember, donors want to see how their contributions make a difference, so tell your story
authentically and gratefully.

Whether you?re seeking small gifts or major contributions, a compelling fundraising letter can open
doors to new opportunities and partnerships. Use the sample template as a guide, customize it to fit
your organization?s voice and goals, and watch your support grow. Your dedication and effective
communication can turn initial inquiries into lasting relationships that sustain your mission for years
to come.

Donation Sample Letter Asking for Money: An Expert Guide to Crafting Effective Fundraising
Appeals

When it comes to securing financial support for a cause, organization, or project, the power of a
well-crafted donation request letter cannot be overstated. In the realm of nonprofit fundraising, a
compelling donation letter serves as a bridge between your mission and potential donors?
generosity. This article provides an in-depth analysis of donation sample letters asking for money,
examining their structure, key components, and best practices. Whether you're a nonprofit
professional, volunteer, or individual seeking support for a personal cause, understanding the
nuances of effective donation letters can dramatically increase your success rate.

Understanding the Purpose of a Donation Sample Letter
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A donation sample letter is more than just a template; it is a strategic communication tool designed
to persuade recipients to contribute financially. Its primary goals include:

- Informing potential donors about your cause or project

- Engaging their emotional or rational interest

- Building trust through transparency and professionalism
- Prompting action with a clear call-to-action (CTA)

- Expressing gratitude to foster ongoing relationships

By analyzing these objectives, organizations can tailor their messaging to resonate with donors,
ultimately leading to increased donations.

Components of an Effective Donation Sample Letter

A well-structured donation letter combines persuasive storytelling, clear information, and a respectful
tone. Let's explore each component extensively.

1. Header and Personalization

What it is:

The top of your letter should include your organization?s name, logo, address, and contact details,
establishing credibility. Personalization involves addressing the recipient by name rather than a
generic salutation.

Why it matters:

Personalized letters demonstrate effort and respect, fostering a connection. Including the recipient?s
name increases engagement and the likelihood of a response.

Best practices:

- Use a salutation like ?Dear [First Name],?

- Avoid generic greetings like ?To Whom It May Concern? unless absolutely necessary.
2. Engaging Opening Paragraph

Purpose:
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Capture the recipient?s attention immediately with a compelling hook.
Strategies:

- Share a brief, impactful story related to your cause

- Highlight a recent success or milestone

- Pose a thought-provoking question

Example:

"Last year, thanks to generous donors like you, we were able to provide clean drinking water to over
10,000 families in rural communities."

Why it works:

An emotional or impactful opening creates an immediate connection and primes the reader for the
rest of the message.

3. Clear Explanation of the Cause or Project
What to include:
- A concise description of your organization?s mission
- Details of the specific project or program requiring funding
- The impact of donations on the community or beneficiaries
Best practices:
- Use plain language avoiding jargon
- Incorporate statistics or data to add credibility
- Tell a story illustrating real-world impact

Example:

"With your support, we aim to build sustainable water wells that serve entire villages, transforming
lives by reducing waterborne illnesses and freeing up time for education and work."

4. Why You?re Asking for Support
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Key points:

- Explain why donations are needed now (urgent projects, upcoming campaigns)
- Connect the donor?s potential contribution to tangible outcomes
- Highlight the importance of community or stakeholder involvement
Tone:
- Be respectful and appreciative
- Avoid sounding demanding or guilt-tripping

Sample phrasing:

"Your contribution today can help us reach our goal of providing safe water to an additional 5,000
people this year."

5. Call-to-Action (CTA)

Purpose:

Guide the reader on how to donate and make the process simple.

Best practices:
- Clearly state the preferred donation method (online, check, text, etc.)
- Provide direct links or instructions
- Specify donation amounts or suggest ranges

Example:

"Please consider making a gift of $50, $100, or any amount to support this vital project. Donations
can be made securely online at [website], or by mailing a check to [address]."

6. Expressing Gratitude and Building Relationships
Why it matters:

Expressing appreciation fosters goodwill and encourages future support.
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Strategies:

- Use sincere language of thanks
- Mention how their support makes a difference
- Invite ongoing engagement (updates, events, volunteering)

Sample:

"We are grateful for your consideration and hope you?ll join us as a partner in creating lasting
change.”

7. Closing and Signature

Best practices:
- End with a warm closing phrase such as ?Sincerely,? or ?With gratitude,?
- Sign the letter manually if possible, including the name and title of the sender
- Include contact details for questions or further communication

Sample Donation Letter Asking for Money

Below is a comprehensive example incorporating all components discussed:

[Organization Logo]

Helping Hands Foundation

123 Charity Lane

Cityville, State 12345

Phone: (555) 123-4567

Email: [email protected]

[Date]

Dear [First Name],
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| hope this message finds you well. Thanks to compassionate individuals like you, last year we
successfully brought clean water to over 10,000 families in rural communities?an achievement that
truly transforms lives.

Today, | want to share an opportunity for you to make an even greater impact. Our current project
aims to build sustainable water wells in three underserved villages, providing safe, reliable water
sources that will last for decades. However, we cannot do this without your support.

Your donation can help us reach our goal of raising $50,000 by the end of the year. A gift of $100
can fund the materials for one water well, directly improving health and livelihoods for entire
communities.

We invite you to join us in this mission. You can donate securely online at [website link], or mail a
check payable to Helping Hands Foundation to the address above. Every contribution, regardless of
size, brings us closer to our shared goal.

Thank you for your kindness and commitment to creating a world where everyone has access to
clean water. Your support makes all the difference, and we are grateful for your partnership. Please
feel free to contact us if you have any questions or wish to learn more about our work.

With heartfelt appreciation,

Jane Doe

Executive Director

Helping Hands Foundation

[email protected]

(555) 123-4567

Best Practices for Crafting Your Donation Sample Letter

To maximize effectiveness, consider the following tips:

- Personalization: Use the recipient?s name and reference any previous support or connection.
- Authenticity: Share genuine stories and avoid overly promotional language.

- Clarity: Clearly specify how the funds will be used and why they are needed now.

- Simplicity: Keep the letter concise and easy to read.
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- Visual Appeal: Incorporate organization branding and a clean layout.
- Follow-up: Plan to send acknowledgment letters and updates to maintain relationships.

Additional Tips and Common Mistakes to Avoid

Tips:

- Segment your mailing list to tailor messages for different donor types
- Test different versions of your letter to see what resonates best

- Include testimonials or quotes from beneficiaries for emotional appeal
- Make it easy for donors to act immediately

Common Mistakes:

- Being too vague about the use of funds

- Using intimidating or guilt-inducing language

- Failing to personalize or address the recipient directly
- Forgetting to include a clear CTA

- Neglecting to thank donors afterward

Conclusion: Crafting Your Own Effective Donation Letter

A compelling donation sample letter asking for money is more than just a formal request; it is a
storytelling tool that connects your cause with the potential donor?s values and interests. By
carefully constructing each component?from personalization and storytelling to a clear CTA?you can
significantly enhance your chances of securing support. Remember, authenticity, transparency, and
gratitude are key ingredients to not only garner donations but also foster lasting relationships.

Whether you?re launching a new fundraising campaign or maintaining ongoing donor engagement,
investing time in crafting thoughtful, persuasive donation letters will pay dividends. Use the sample
provided as a foundation, adapt it to your unique context, and always keep your organization?s
mission at the heart of your message.

Empower your cause?reach out with confidence and clarity, and watch your community of
supporters grow.

QuestionAnswer What should be included in a donation sample letter requesting money? A
compelling introduction, a clear explanation of the cause, specific donation needs, how the funds will
be used, a call to action, and contact information should be included to make the letter effective.
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How can | make my donation request letter more persuasive? Personalizing the letter, sharing
impactful stories, highlighting the importance of the cause, and expressing sincere gratitude can
help persuade donors to contribute. Are there any common mistakes to avoid in a donation sample
letter? Yes, avoid being vague about the purpose, using overly formal language, neglecting to
specify the donation amount or method, and forgetting to include contact details and a clear call to
action. What tone should | use in a donation request letter? Use a respectful, sincere, and heartfelt
tone that communicates urgency and appreciation without sounding pushy or demanding. Can |
include success stories or testimonials in my donation letter? Absolutely. Including success stories
or testimonials can build credibility, create emotional appeal, and motivate potential donors to
contribute. How do | follow up after sending a donation sample letter? Send a polite follow-up
message or call to thank the donor, provide updates on the impact of their contribution, and gently
remind them of the ongoing need or future giving opportunities.

Related keywords: donation request letter, charity donation letter, fundraising letter template,

donation appeal, donation letter sample, request for donation, financial contribution letter, charitable
donation request, donation solicitation letter, donation letter format

Read the full article online: Donation Sample Letter Asking For Money
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